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AGREEMENT 
BY AND BETWEEN 
THE KESHEQUA CENTRAL SCHOOL DISTRICT 
AND 
KESHEQUA SUPPORT STAFF ASSOCIATION 
JULY 1,2007 - JUNE 30,2010 
NYS PUBLIC EMPLOYMENT 
RELATIONS BOARD 
I. Duration of Agreement 
This agreement shall extend from 7/1/07 to 6130110. All changes are retroactive 
to July 1,2007. 
11. INTRODUCTION and RECOGNITION - Articles I and 11, page 2 
In order to encourage and increase effective harmonious working 
relationships between the Keshequa Support Staff Association (the 
"Association") and the Keshequa Central School District (the "District"), the 
Association has been certified as the exclusive negotiation representative of 
the Teaching Assistants employed by the District. 
111. NEGOTIATION PROCEDURES 
Not later than March 15 of the year this agreement expires, the parties will enter into good faith 
negotiations over a successor agreement. No member of the negotiating unit shall experience 
any professional or personal disadvantage by reason of their participation in negotiations. The 
parties agree to cooperate in arranging meetings, selecting representatives for discussion, 
furnishing necessary information and otherwise constructively considering and resolving any 
such matters. 
IV. DEFINITION OF EMPLOYEE 
For the purpose of this agreement; a full-time employee will be defined as any employee who 
works on a ten (10) month basis for a minimum of five (5) days per week and for a maximum of 
eight (8) hours, September 1 through June 30 when school is in session. 
V. PAYROLL DEDUCTION 
The District will make one deduction each pay period for Association (Keshequa Support Staff 
Association, New York State United Teachers and American Federation of Teachers of 
National Education Association) dues from the wages of those employees who have filed with 
the Board office and signed appropriate deduction authorization forms therefore. These 
deductions shall be continuous until such time as the employee cancels them in writing. 
Pursuant to Section 208(3) (b) of the New York State Civil Service Law, the Association is 
entitled to have deducted from the wage or salary of bargaining unit employees who are not 
members of the Association, the amount equivalent to the dues levied by the Association as an 
agency shop fee. No later than August 15 '~  of each fiscal year, the Association shall certify in 
writing to the District office the amount of any change in dues or agency fee for that fiscal year. 
All such deductions for each month are to be remitted to the treasurer by the fifteenth (15) day of 
the following month. 
VI. COMPUTATION OF WAGES 
Unit members will be paid for a minimum of one hundred eighty-six work 
days, including conference days, plus paid holidays. Any additional days will 
be paid at the unit member's regular rate of pay. Pay will be bi-weekly at 
the unit member's hourly rate of pay times the number of hours worked in a 
pay period, and annualized. 
Starting Salaries 
The starting salary for unit members will be determined as follows: 
All Teaching Assistants with an Associate's Degree or higher will receive an 
additional $1 .OO per hour. 
Salarv Increases 
All returning unit members shall receive salary increases as follows: 
Home School Liaison 
The Teaching Assistant who is designated as the Home School Liaison will be grandfathered in 
both titles and pay rate. The District makes no commitment to refill the position in the unich the 
same way after the separation from the District of the incumbent. 
Teaching Assistants as Substitute Teachers 
If a unit member is asked to substitute for a teacher, they will be paid accordingly: 
Teaching Assistants as Substitute Teachers 
A Teaching Assistant will receive, in addition to his or her base salary for the day, an extra 
$20 for substituting for an entire day or an extra $10 for substituting for part of a day, 
except that substituting for less than one (1) full period or its equivalent will not be 
compensated. 
Jury Dutv 
1. A unit member who is called for jury duty or who is subpoenaed to 
appear in a legal matter in which he or she is not personally involved will 
immediately notify his or her supervisor. 
2. Any unit member who is subpoenaed to appear as above or who is 
required for jury duty during his or her regularly-scheduled workday 
shall receive his or her regular salary for that day. 
3. A unit member who is required for jury duty must submit to the 
appropriate administrator a copy of the summons and documentation 
showing the amount he or she has received for jury duty less amounts 
received for travel expenses, meals, etc. This amount shall be deducted 
from the unit member's pay. 
4. A unit member who is subpoenaed to appear in a legal matter in which 
he or she is not personally involved must submit to the appropriate 
administrator a copy of the subpoena. 
5. If excused from jury duty during the time he or she would be otherwise 
scheduled to work, the unit member must report to work, if possible. 
VII. HEALTH INSURANCE 
The Board shall provide Blue Cross and Blue Shield Health Insurance in accordance with their 
respective negotiated agreement. Unit members may choose family, two person, family no 
spouse (if available), or single person coverage. The prescription plan will be the three (3) 
tiered. Unit members will be entitled to participate in this coverage on a pro-rated payment basis 
as follows: 
District Share Pro-rated based on 6-hour dav for Unit Members hired before 7/1/2001: 
6 hours 70% of cheapest insurance plan paid by District 
5.5 hours 63% of cheapest insurance plan paid by District 
5 hours 57% of cheapest insurance plan paid by District 
4.5 hours - 5 1 % of cheapest insurance plan paid by District 
4.0 hours 45% of cheapest insurance plan paid by District 
District share Pro-rated based on 6 hour day for Unit Members hired after 6/30/2001: 
6 hours 65% of cheapest insurance plan paid by District 
5.5 hours 59% of cheapest insurance plain paid by District 
5 hours - 5 1 % of cheapest insurance plan paid by District 
4.5 hours - 45% of cheapest insurance plan paid by District 
4 hours 41% of cheapest insurance plan paid by District 
The maximum coverage that the District will pay is 70 percent of the cheapest plan offered. If a 
unit member selects a more expensive plan, the allocated dollars of the cheaper plan may be 
applied toward the more expensive plan. A unit member in two positions will not be entitled to 
more than the maximum insurance paid by the District in any given year. 
If any Unit Member desires to be covered under a dental or vision policy, they may purchase 
these options. The cost of these polices will be the sole responsibility of the Unit Member. The 
District will not pay for this coverage. 
In Lieu of Coverage 
An eligible member who declines insurance coverage will receive a lump sum payment of 
$1,500 (family), $1,250 (two-person), or $1,000 (single) in 2 payments: the first one paid in 
the last paycheck in December, the second in the last paycheck in June. The employee 
declination shall extend for twelve (12) months. If an individual needs to resume coverage 
prior to the conclusion of the twelve-month declination period, that individual must 
reimburse the District a t  a prorated amount. This will be considered a change of status 
based upon applicable health insurance protocol, i.e., divorce. 
FLEX PLAN 
Each unit member will be permitted to enter into the District's program on a voluntary basis. 
COBRA 
Under the provisions of the consolidated Omnibus Budget Reconciliation Act of 1985 
(COBRA), unit members and their dependents are eligible to continue their insurance coverage 
for up to eighteen (18) months when termination of their insurance is due to a reduction in their 
hours worked or upon termination of their employment. 
Dependents of unit members are eligible to continue their insurance for up to thirty-six (36) 
months upon occurrence of one of the following events: 
a) Death of the covered unit member 
b) Divorce or legal separation from the covered unit member 
c) A unit member becomes eligible for Medicare and ceases to participate in the 
employer-sponsored plan; or 
d) The dependents of a covered unit member reach the maximum age for dependent 
coverage. 
Those who are eligible to continue coverage have up to sixty (60) days to complete the 
Continuation of Coverage Election Form. They must pay the full cost of their premium plus 
administrative costs incurred by the District. 
VIII. FRINGE BENEFITS 
Each unit member who works less than a full eight (8) hour day and also less than twelve months 
per year, will receive the following benefits: 
A. Sick Leave 
Twelve days of sick leave per year. These days are used for times when you or a family 
member are sick and you need to stay home. The days you do not use are kept in an 
account called "Sick Leave Emergency Reserve" in which you may accumulate up to 180 
days. When you take a sick day, you will be paid your normal or average daily wage. If you are 
sick and have used your sick day allowance, you will not be paid. 
B . Bereavement 
A maximum of three (3) days with pay per occurrence shall be granted for 
bereavement of the unit member's spouse, domestic partner, parent, child, 
brother, sister, grandparent, grandchild, in-law, and any person who was 
residing in the unit member's household at the time of his or her death. 
1. This bereavement leave shall normally end on the day following 
the funeral. 
2. At the discretion of the Superintendent, additional bereavement 
leave may be granted in the event of the death of a unit member's 
spouse, domestic partner, father, mother, or children. 
3. If all bereavement days are used for an occurrence, additional 
absences with pay will be allowed and time deducted from sick 
leave or personal business days with the prior approval of the 
Superintendent. 
4. At the discretion of the Superintendent, time without loss of pay 
may be granted to a unit member to attend the funeral of any 
family member not defined above or of any other person 
occupying a close familial relationship. Individual decisions of the 
Superintendent pursuant to this section are final and not pursuant 
to the contractual grievance procedure. 
Personal Business D a ~ s  
Two personal business days per year. These days may be used to conduct personal business that 
cannot be done after or before your normal working hours. Appointments with lawyers, 
counselors, or other such professionals would be valid examples of use of these days. These 
days are accumulative, and you may have up to four in your account. If you have more than four 
of these days accumulated, then the number over four is transferred to your Sick Leave 
Emergency Reserve. 
D. Holidays 
Three (3) paid holidays (Christmas, Thanksgiving and 
Presidents' Day) 
Lonaevitv Incentive 
In an effort to promote quality, the District recognizes that consistency and are important to the 
educational process. The District will provide the following incentives to ~ksistants. Teacher 
Aide experience prior to the 2004 school year will be counted for unit members hired as 
Teaching Assistants before July 1, 2004. 
Years of service Incentive 
5 $200 
10 $350 
15 $475 
20 $625 
25 $750 
30 $950 
This incentive will be paid in the check after completion of the appropriate month of the 
member's anniversary date and upon receipt of the appropriate claim form by the Business 
Office. 
F. Association Days 
Not more than five (5) Association days per year may be used for Association business. Notice 
of absence for such days shall be given as far in advance as practicable, but in any case not less 
than two (2) calendar days in advance of the first day of such absence, but this advance notice 
requirement may be waived by the District in situations which it regards as appropriate for such 
waiver. Notice shall be given to the Superintendent's office and shall be accompanied by a 
statement from the Association president that the employees involved are authorized to use the 
days for Association business. 
IX Observation & Evaluation 
Experience and excellent job performance are valuable assets to both an employee and the 
Keshequa Central School District. Each school year the District (i.e., supervisor) will evaluate 
all Assistants. The Association will form a committee with the Administration to investigate and 
design a suitable evaluation instrument for Teaching Assistants. Upon joint acceptance of a 
form, unit member evaluations will be governed by the following language: 
1 Probationary Teaching Assistants will have two (2) classroom or job duties 
observations and one (1) summative evaluation in May or June. The first 
observation will be announced. (Per MOA 5/06 to be added to contract) 
2.  Tenured Teaching Assistants will have one (1) classroom or job duty 
observation and one (1) summative evaluation in May or June of the school 
year. (Per MOA 5/06) 
3.  Workplace observations and subsequent written evaluations will be done at all 
times by supervisory/management personnel of the District. 
4. The evaluation may contain a narrative section, and may include a checklist 
covering the tasks that are being evaluated. The evaluated member shall be 
presented with the completed evaluation at least one day prior to meeting with the 
supervisor to discuss the evaluation. Such meeting will be within ten school (10) 
days of the completion of the evaluation. The unit member must sign the written 
evaluation as an indication that helshe has received this report. The unit member 
shall be given a copy of the evaluation to keep. The signature in no way means 
that the member agrees with the content of the evaluation. The unit member may 
choose to attach a written statement to the evaluation report, which along with the 
report, will be placed on file in the member's official personnel file located in the 
District office. The written statement must be completed within thirty (30) 
school days after the conference. 
5 .  The purpose of the District evaluation forms will be employee feedback and 
improvement. Each bargaining unit member shall be provided suggestions to 
overcome any deficiencies noted in the evaluation, and time in which to 
incorporate any suggested changes. 
6 .  All observations/evaluations of a unit member's activities shall be conducted 
openly and with full knowledge and awareness. 
X. POSTING 
The District will post announcements of new job titles and permanent openings in existing job 
titles which the District has decided to fill, for a period of ten (10) working days prior to filling 
the job. Such posting shall include the last date on which applications will be accepted, hourly 
rate, hours to be worked, and location of the vacancy and the expected date the job will begin. 
During that ten (10) working day period, any unit member who desires to be transferred or; 
promoted to the announced job shall apply submitting a letter of interest. In filling announced 
jobs, the District will give all qualified internal applicants an interview. A copy of the posting 
will be sent to the Association President. 
XI. TERMINATION NOTIFICATION, LAYOFF AND RECALL 
A. In the event that a Teaching Assistant is not going to be rehired the following year, the 
unit member should be notified of such decision by March or as soon as it's known 
after March 16'~. 
B. A unit member will accrue seniority with the District from hisher date of hire. 
Unit members shall be laid off and recalled in accordance with the Education Law. 
XI1 UNUSED SICK LEAVE AT RETIREMENT 
Any unit member who has reached the minimum years of service as specified below and has 
accumulated sick leave, shall be eligible for payment of a sum as indicated below at retirement. 
a) Option I - These funds may be used annually to pay the cost of the medical and 
dental insurance plans in effect for the Keshequa Central School staff. When the 
funds are exhausted, the retired unit member may pay the balance and continue in 
the insurance plans in existence. Should the unit member's death precede the 
depletion of the funds, the remaining funds for accumulated sick leave may be 
used by the spouse for medical insurance purposes. 
b) Option I1 - The retiring unit member shall receive an adjustment in the final 
year's salary of a sum equal to the number of unused sick leave times the 
percentage of daily wages as indicated below: 
Years of Service Unused Sick Days 
20 + years 75% of daily wage 
15 to 19 years 1 1 months 60% of daily wage 
10 to 14 years 1 1 months 40% of daily wage 
To receive this benefit, the unit member must notify the Board of Education in writing prior to 
commencement of retirement by December 15' of the year in which they plan to retire. 
XI11 IN-SERVICE TRAINING 
The District will pay for any pre-approved workshop (within or out-of-district), seminar or 
non-credit course for those unit members and related expenses (i.e., mileage). Teaching 
Assistants will work and participate in Superintendent's Conference Days. If participation will 
result in working more hours than normally worked, the Teaching Assistant will be paid their 
hourly rate given prior administrative approval. 
XIV TUITION REIMBURSEMENT 
Teaching Assistants who wish to continue their education will be reimbursed at one-half (112) 
the SUNY rate for successfully completed course work. Prior course approval must be obtained 
from the Superintendent. Any Teaching Assistant who completes or has completed upon hire an 
Associate's Degree will receive one dollar ($1) per hour increase in wage. 
XV GRIEVANCE PROCEDURE 
Section 1. Definitions 
A. A grievance is any alleged violation of this agreement 
B. An employee is any individual within the collective bargaining unit 
covered by this agreement. 
C. An aggrieved party or grievant is an employee, or group of employees, or 
the Association. 
Section 2. Submission of Grievances 
Before submission of a written grievance, the aggrieved party with the 
option of having a union representative present must attempt to resolve it 
informally with hislher Building Principal or immediate supervisor. 
Each grievance shall be submitted in writing on a form approved by the 
Board of Education. The approved form shall identify the grievant or 
grievants, the provision of this agreement involved in the grievance, the 
time and place, and, if known, the identity of the person responsible for 
causing such events or conditions and a general statement of the grievance 
and redress sought by the aggrieved 
A grievance shall be considered waived unless the aggrieved party files 
his grievance with his immediate supervisor within ten (10) working days 
after its known occurrence. 
An employee or group of employees within the same department may 
submit a grievance which affects each individually or wholly to their 
immediate supervisor. 
The Association or employee may submit a grievance directly to the 
Administrator except where it would be limited to affect one department 
or building within the Service Unit. In such an instance, the grievance 
shall be submitted to the Building Principal, except where the employee is 
not assigned to a specific building. 
The School District will send a copy of its answer at each step of the 
grievance to the President of the Association. 
Section 3. Grievance Procedure 
A. The Building Principal or immediate supervisor shall respond in writing 
within ten (10) working days to each written grievance filed. 
If the aggrieved party and/or his designated representative is not 
satisfied with the Building Principal's or immediate supervisor's 
answers, or if no answer is received within ten (10) working days 
after submission of the grievance, the grievant may appeal to the 
Chief School Administrator within ten (10) working days. 
B. The Chief School Administrator, or his designated representative, shall 
confer with the aggrieved party or his designated representative. The 
Chief School Administrator shall render to the above mentioned parties a 
written disposition of the grievance within ten (10) working days after 
receipt of the appeal. 
C. Within ten (10) working days after receiving a grievance response from 
the Chief School Administrator, the Association shall deliver to the 
Board of Education a detailed statement of its position with respect to the 
grievance. 
D. In the event the grievant and the Association is not satisfied with the 
statement of the other with respect to grievance, it shall, within thirty (30) 
days after receiving the statement, refer the grievance to arbitration by a 
request to the Public Employment Relations Board. The Board of 
Education and the Association shall mutually agree on an arbitrator in 
accordance with PERB's accepted rules of procedure. 
Section 4. Arbitration 
A. The Arbitrator so selected shall conduct the proceedings in accordance 
with the New York Arbitration Law, Article 75, Civil Practice Law and 
Rules. 
B. The Arbitrator's Award shall also set forth his findings of fact, reasons 
and conclusions of law on only that issue submitted for determination. 
C. The Arbitrator shall have no power to alter, modify, add to, or subtract 
from the provisions of this agreement. 
D. The Arbitrator shall not usurp the functions of the Board of Education or 
the proper exercise of its judgment and discretion under the law and this 
agreement. 
E. The Arbitrator's Award, if within the scope of his authority as set forth 
above, shall be binding upon the parties. 
F. The costs for the services of the Arbitrator will be borne equally by the 
parties. 
XVI BREAKS AND LUNCHES 
For unit members scheduled to work at least three but less than six hours per 
day: 
The unit member's immediate supervisor or other administrator shall 
designate one fifteen-minute break during the work day. 
For unit members scheduled to work at least six but less than eight hours per 
day: 
The Civil Service Law requires employees who work at least six hours per 
day to be provided with two fifteen-minute paid breaks and an unpaid thirty- 
minute lunch period. Therefore, the unit member's immediate supervisor or 
other administrator shall designate two fifteen-minute breaks during the 
work day. If mutually agreed upon by the unit member and immediate 
supervisor, the two fifteen-minute breaks can be combined into one thirty- 
minute break or divided in other ways, such as one twenty-minute and one 
ten-minute break, etc. A preparation period of thirty minutes or more may 
be provided in lieu of breaks. 
The unit member's immediate supervisor or other administrator shall 
designate a thirty-minute lunch break period for unit members who work at 
least six hours per day. This thirty-minute lunch break is unpaid and duty- 
free, and will be in addition to the number of hours the unit member works 
for the District. 
XVII WORKERS COMPENSATION, New Section 
Whenever a unit member is necessarily absent from duty because of 
occupational injury or disease, as defined by the Workers' Compensation 
Law, full pay shall be allowed to h idher  under the District's plan for sick 
leave pay, provided the unit member is entitled to such sick leave pay at the 
time of such absence. When the unit member's case has been adjudicated by 
the Workers' Compensation Board, and an award has been granted covering 
the time of hisher absence from employment because of such injury, such 
compensation shall be credited and paid directly to the District for those days 
which the unit member received full pay allowance from the District under 
the sick leave plan. Upon receipt of such compensation award, the District 
will re-credit the unit member's sick leave time in the same proportion as the 
compensation award bears to the sick leave pay received by the unit member. 
When a unit member is injured or becomes ill as a result of compensated 
employment other than by the District, the provisions of these rules are not 
applicable." 
XVIII TIME CARDS, New Section 
Timecards will be used only for work done outside of the unit members' 
regular assigned workday. 
XIX SICK LEAVE BANK, New Section 
To be created at a later date 
IN WTTNESS THEREOF the parties have Tentative Agreement to be executed by 
their duly authorized representatives on ?)OUPA~P 2007. 
Marilyn ~:~awan,%u~erintendent &shequa Support Staff Association 
Keshequa Central School 
I. 
11. 
111. 
IV. 
C. 
d. 
e. 
f. 
g. 
h. 
1. 
APPENDIX A 
TEACHING ASSISTANT 
HOME/SCHOOL LIAISON 
Debra J. Baxter will serve as Teaching Assistant on Special Assignment as 
Home/School Liaison for 10 months plus 15 days during the summer. All 
teacher vacations will be honored. 
All duties shall be assigned in accordance with the attached job description 
titled Home/School Liaison. 
The Superintendent or hisher designee may assign additional duties. 
The Teaching Assistant on Special Assignment shall receive the following 
monetary and non-monetary benefits during the life of this contract. 
- 
- 
b. Health 
a. Salary increases shall be: 
2007-2008 
2008-2009 
2009-201 0 
Insurance - The District shall pay 80% of the least expensive F 
offered with a three-tier prescription rider. 
Vision Insurance - As per Teaching Assistant Contract 
Dental Insurance -As per Teaching Assistant Contract 
In Lieu of Coverage - As per Teaching Assistant Contract 
Sick Days Per Year - As per Teaching Assistant Contract 
Personal Days -As per Teaching Assistant Contract 
Bereavement Days - As per Teaching Assistant Contract 
Sick Days Accumulated - As per Teaching Assistant Contract 
j. Unused Sick Day Benefit at Retirement: If you have at least 
Twenty-four (24) years of service in the Keshequa Central School 
District you will be eligible to receive a single or two person health 
insurance plan with the premium paid according to the following schedule 
Accumulated Sick Days % of Premium 
The District will pay the corresponding percentage above the least 
expensive plan offered with a three-tier prescription drug rider. This 
will end at age 65 of the employee. 
